I'opoackasi Ynpasa
MYHUIHMIIAJIBHOT0 00pa30BaHMs TOPOJACKOIO MOCeJICHUS
«I'opoa besioycoBo»

Kykosckoro paitona Kanyxkckou odsacTu

PACHHOPSKEHUE
«04» nexabps 2015 rona Ne181

«O0 uncTtpykuuu noab3oBatesasa UCII/In agmunucrpauuu MO I'Il «I'opoa besnoycoBo»
1o padoTe ¢ NEPCOHAIBHBIMU JTAHHBIMI.

B cootBercTBUM ¢ @PenepanbHbiM 3akoHOM Poccuiickoit @enepauuu ot 26.07.2006 Ne
152-®@3 «O nepcoHanbHBIX AaHHBIX», Ha ocHoBaHuu [Ipukaza ®CTIK Poccuum ot 15 mapra
2010 rona Ne58 «O06 yrBepxkaenuu [lonoxkeHus o MeToax ¥ cnocodax 3amuThl UHGpOpMauu B
MH(POPMALIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX TaHHBIX):

1.V1Bepants unctpykiuu nons3oBatens UCITxn anmunnctpanun MO I'TI «"opox
benoycoBo» 1o pabote ¢ NepcOHAIILHBIMU JTAHHBIMI.

(mpunoxenue Nel).

2. 'maBHOMY creUAIMCTY MO OOIIMM BOINpOCaM MW yrpaBiieHHIo aenamu TumodeeBoit B.JI.
0o3HaKOMUTH crenuanuctoB agmuHuctpauun MO I'TI «Iopon benoycoBo» ¢ HacTosmmm
pacnopsiKEeHUEM IO/ POCIUCH.

3.KoHTpo1b 32 BHINOIHEHNEM HACTOSIIETO PACHOPSHKEHUS OCTABIISAIO 32 COOOH.

N.0.I'naBbl aAMUHUCTPALMHA
MO I'll «I'opox besioycoso» Ilerpos B.H.



[Tpunoxenue Nelk pacnopsxkenuto I aBbl
agmunuctpanuu MO I'TI «T"opon benoycoBo»
Ne 184 ot «04»nexadbps2015 roxa

NHCTPYKIUA
noJas3oBaresit UCII/{n axmunucrpanuu MO I'Il «I'opox BesioycoBo» no padore ¢ I11n
1. O0mme nosoxxkeHust

1.1. Cotpyanuku agmuauctpanuu MO I'TI «I'opoa benoycoBo» ydacTtBytomiue B
00paboTke nepcoHaNbHbBIX JaHHBIX (Hanee — [1/1H) B nH(DOpMAaMOHHBIX CHCTEMaX
NEePCOHANBHBIX JaHHBIX (Haniee no TekcTy — [loap3oBaTenu), OCcymecTBIsIOT 00padoTKy
MEPCOHAIBHBIX JaHHBIX B HHPOPMAIIMOHHOM CUCTEME MEPCOHATBHBIX JTaHHBIX.

1.2. [Tonb3oBarenem siBisieTcs Kaxkablid corpyaHuk aqmunuctpauu MO I'TI «"opox
benoycoBoy», yuacTByIOLIHI B paMKax CBOMX (DYHKIIMOHAJIBHBIX 003aHHOCTEH B Ipolieccax
aBTOMATHU3UPOBAHHOW 00pabOTKK MH(POPMALIMU 1 UMEIOIUHI JOCTYII K allllapaTHbIM CPEICTBAM,
IPOrpaMMHOMY 00€CIIEUEHUIO, TaHHBIM M CPEJCTBAM 3aIMTHI.

1.3. ITonb3oBaTens HECET MNEPCOHAJIBHYIO OTBECTCTBCHHOCTH 34 CBOU JEUCTBUS.

1.4. [Tonb30Barens B cBoel paboTe pyKOBOACTBYETCS JOJKHOCTHBIMU MHCTPYKIUSAMU U
OpraHU3alMOHHO-PACHOPSAUTENIbHBIMU JoKyMeHTamHu (nanee — OP/I), B Tom uucie
yrBepxkaAEHHbIMU B anMubucTpauuu MO I'Il «I'opon benoycoBo» B pamkax obecrnieueHust
uHpopmanmonHou 6e3onacHoctu UCIT/Ix.

1.5. MeTtoaudeckoe pykoBoACTBO pabotoit [lonp30Batens ocyiecTBusiercs,
OTBETCTBEHHBIM 3a oOecnieuenne Oe3omacHoctu [1/1n B ammunuctpanuun MO I'TI «"opon
benoycoso».

2. Oossannoctu IHoab3oBaress

2.1. [Tonb3oBarens 00s13aH coOMIOAATH MOPAIOK OOecrieueHus: KOH(UACHIIMAILHOCTH IPU
oOpatenuu ¢ uadopmarueit, conepsxaieit [1/{x, craBmeit emy n3BecTHOM (MM TOCTYITHOU IS
00paboTku) B mportiecce padboTel. CBOM 00s13aTENBCTBA IO COXPAHEHUIO KOH(DHICHIIMAIIBHOCTH
npu oOpartieHnu ¢ nHpopmanuen, conepsxaieit [1/{H, oH moaTBepKAaET NP 3aKITIOUECHUH
TPYAOBOI0 JOroBOpa (KOHTpakTa), noanuceiBas «Cornamienue (00513aTenbcTBo) 00
o0ecrneyeHnH KOH(PUIEHIIMAIBHOCTH IIPU 00pallleHnu ¢ nHpopMalueH, coiepaiei
NEePCOHAIbHBIE TaHHBIE» WM JaHHbIE TPEOOBAaHMUS OMMCAHBI B IOJPKHOCTHBIX PETIAMEHTax
ITonp30Barenen.

2.2. [Tonb3oBaTens 0053aH 3HATH U BBIMOIHITH TPEOOBAHUS ACWCTBYIOMINX HOPMATUBHBIX H
PYKOBOJSIINX JOKYMEHTOB B 001acTH 3amuThl [1/1H, a Takke BHYTpEHHUX HHCTPYKIUH,
PYKOBOJICTBA IO 3aIUTe WH(OPMAILIUU U PACTIOPSIKEHHM, PETIIAMEHTUPYIOIIUX TTOPSIIOK
JIEUCTBUU T10 3aIIUTE CBEICHUI, OTHECEHHBIX K KaTeropuu «llepcoHanbHbIE JaHHBIEY.

2.3. [Tonp30BaTens AOMKEH BHIMOIHATH HA aBTOMAaTU3UPOBAHHOM paboueM mecTe (Janee —
APM) TonpKO Te MpoLEeaypbl, KOTOpBIE onpezeneHb! A Hero B «IlomoxkeHnnn o pasrpaHuyeHun
paB JlocTyna K o0padaThiBa€MbIM EPCOHATBHBIM JTAHHBIM).



2.4. [Tonp30BaTesb JOHKEH 3HATH U COOJIOATh YCTAaHOBJICHHBIE TPEOOBAHUS 110 PEXKUMY
o6pabotku [1/1H, yu€Ty, XpaHEHHIO U TIEPECHUIKE HOCUTENEeH HH(POpMaIINK, 00E€CTICUSHUTO
6e3onacuoctu [1/1H, a Takke PyKOBOJSIIMX U OPraHU3aAMOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB.

2.5. [Tonw30Barens AOMKEH COOIIOIATh TPEOOBAHMS TAPOIBHOM MOJTUTHKH,
MPEACTaBICHHON B « IHCTPYKIIMKM IO OpraHU3aluy HapOJIbHON 3alUThI».

2.6. DkpaH MoHHTOpa B lomeneHnu [lonp3oBarens, rae oopadarsiBarotes [1/1H,
[Tonp3oBaTenb JOHKEH pacronaratb BO BpeMst paboThl Tak, YTOObI HCKIIK0YaIach BO3MOKHOCTh
HECaHKIIMOHUPOBAHHOTO O3HAKOMJICHHUS C OTOOpakaeMoi Ha HEM MH(OpMAaIHel TOCTOPOHHUMHU
JULAMH.

2.7. 0060 Bcex BBISIBJICHHBIX HAPYIICHUSAX, CBA3aHHBIX ¢ MHPOPMALMOHHOM 6€30MaCHOCTHIO
I1/11, o6padareiBaembix B CIIJIH, a Takke UIsl KOHCYJIbTAIUMA 110 BOIIPOCaM 00CSCIICUCHUS
6e3onacHoctu [1/1n ITonp3oBaTenp qomkeH 00palaTbes K OTBETCTBEHHOMY 3a 00€CIIeUeHHE
0€30I1aCHOCTH MEPCOHATIBHBIX JAHHBIX MH()OPMAIIMOHHBIX CUCTEM NEPCOHATIBHBIX JAHHBIX
agmunuctpanuu MO I'TI «I"opox benoycoBo» (nanee — OTBETCTBEHHBII).

2.8. Jljig mostydeHus: KOHCYJIbTalMi 1o BornpocaM padoTsl U HacTpoiike anemenToB UCII /I
[Tonp3oBarento HeOOXOAUMO 0OpaIaThCs K AJJMUHUCTPATOPY CUCTEMBI.

2.9. [Tonp30BaTensiM 3ampenmaeTcs:

o Pasrmamars 3ammniaemMyro HHQOPMAIMIO TPETHUM JIUIAM.

o Konuposars 3amuiiaemMyro HHGOpMaIMIO Ha BHEIIHUE HOCUTEIH 0€3 pa3peleHus
CBOET0 PYKOBOJIUTEIIS.

e CaMOCTOSTENBHO YCTaHABIUBATh, TUPAXKUPOBATH, UM MOJUPHUIIMPOBATH IPOTPAMMHOE
oOecrnieueHue U annapaTHoe o0ecreueHrne, N3MEHATh YCTaHOBIIEHHBIN aropuT™M
(GYHKLMOHUPOBAHUS TEXHUYECKHUX U IIPOrPAMMHBIX CPECTB.

e HecankunoHUPOBaHHO OTKPBIBATH OOLIUI TOCTYI K AalIKaM Ha cBoel paboueil CTaHIIMH.

e 3ampenieHo NOJKII0YaTh K paboueil CTaHIIMKM U KOPIOPATHBHOW MHPOPMALIMOHHOM ceTH
JIMYHbIE BHEIIHUE HOCUTENH U MOOUJIbHBIE YCTPONCTBA.

e OtkirouaTh (GJIOKMPOBATh) CPEICTBA 3AIUTHI HH(POPMAIUH.

e (OOpa0OateiBath Ha APM uH(popMaIuio 1 BEINOIHATH Apyrue paboThl, HE
IIPElyCMOTPEHHBIE IEPEYHEM IPaB Mosb3oBaTels no gocryny k UCIIJIH.

e Coo0mate (WM nepeaaBarh) MOCTOPOHHUM JIMIIAM JIMYHBIE KITIOYU U aTpUOyTHI JOCTYyIa
K pecypcam UCII/IH.

o IlpuBnexaTh NOCTOPOHHMX JIULL JJI TPOU3BOJICTBA PEMOHTA WM HacTpoiiku APM, 6e3
COIJIACOBAHUS C OTBETCTBEHHBIM 3a 00€CIeUeHHE 3alUThI IEPCOHABHBIX JaHHbIX.

e [IpuHUMaTH MEpHI 10 pearupoBaHUIO, B CIy4ae BOSHUKHOBEHHS BHEIITATHBIX CUTYalUH
Y aBapUMHBIX CUTYallUH, C LEJIbI0 JIMKBUAALMH UX ITOCIEICTBUIN B IIPEIEiIax
BO3JIO’KEHHBIX Ha HEr0 (DyHKIUH.

e ucnonb3oBath Ha APM, Bxomsimux B coctaB MCIIIn u obpabareiBarorux [1/1H,
KOMMYHHKAIIMOHHBIE CEPBUCHI CTOPOHHUX JnIL (poBaiinepos) (ICQ, Skype u nnHbIX
CEPBHUCOB).

o 3ampeniaetrcs Ha APM, Bxoasmux B coctaB UCIT/In u o6pabateiBarontux [1]1H,
UCIIOJIb30BaHUE CTOPOHHUX TEXHOJIOTHH Mepejaun peun, KpoMe cepBepa 00paboTKu
Bb130BOB Call-ientpa 1 APM coTpyIHUKOB, OCYIIECTBISIONIUX TPUEM TeIE(POHHBIX
3BOHKOB.

o 3ampeniaetrcs Ha APM, Bxoasmux B coctaB UCIT/In u o6pabateiBaromux [1]1H,
UCIIOJIb30BaHUE TEXHOJIOTUH Iepeiaun BUACOMH(DOpMAIIH.



3. OTBeTCTBEHHOCTH MOJIb30BaTEJIA.

[Tonb30BaTenh HECET MEPCOHABHYIO OTBETCTBEHHOCTD 32 HEBBITIOJNHEHUE TPEOOBAaHUI
Hacrosme Mactpykuumu.

3.1. Cornacno crateu 90 TpymoBoro koaekca Poccuiickoit dpeaepannn «OTBETCTBEHHOCTD
3a HapyIICHUE HOPM, PETYIUPYIOMUX 00paOdOTKY U 3alUTY MEPCOHATBHBIX JAHHBIX
pabOTHHKAY: JIMIIa, BAHOBHBIC B HAPYIIIEHUH TMOJIOKEHU 3aKOHO1aTeIbcTBa Poccuiickoii
®denepanyyl B 00JIaCTH MEPCOHATBHBIX JTAHHBIX TIPH 00pab0OTKE MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, IPUBJICKAIOTCS K IUCIUIUIMHAPHON M MaTepUaIbHON OTBETCTBEHHOCTH B IOPSKE,
ycraHoBiIeHHOM TpynoBbiM KosiekcoM 1 HHBIMU (eiepaIbHBIMU 3aKOHAMH, a TaKKe
MIPUBJIEKAIOTCS K TPAKIaHCKO-TIPABOBOM, a/IMUHUCTPATUBHOW U YTOJIOBHOW OTBETCTBEHHOCTH B
MOPSIIKE, YCTAHOBIICHHOM (peiepaibHBIMH 3aKOHAMH.

3.2 He3zakoHHOe coOupaHue WM pacpoCTpaHEHUE CBEICHUI O YaCTHOM >KHU3HU JINLA,
COCTAaBJISIFOLIMX €r0 JINYHYIO WIIM CEMEHHYI0 TaliHy, 0€3 ero coriacus 1100 pacpoCTpaHEHUE
9THX CBEJICHUH B MyOJIMYHOM BBICTYIUICHUH, TyOJINYHO 1EMOHCTPUPYIOIIEMCS IPOU3BEIEHUU
WIN CPEACTBAaX MAaCCOBOM MH(pOpMAIMK U (WJIH) COBEPIICHHBIE JIULIOM C UCTIOIb30BaHUEM
CBOETO CIIy’KEOHOTO MOJIOXKEHUS MOANAAAET Mo AeiicTBue ctaTthl 137 YronoBHOro Kojekca
Poccniickoit ®enepanuu «Hapyiienue HENPUKOCHOBEHHOCTH YaCTHOM KU3HM».

3.3. OTka3 B mpeIoCTaBICHUN TpaKJaHuHy nHpopManuu. HerpaBomepHsbIid 0TKa3
JIOJDKHOCTHOTO JIUIIA B TIPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM TOPS/IKE JOKYMEHTOB H
MaTepHaJoB, HETIOCPEACTBEHHO 3aTPAarHBAIOIIMX MIPaBa M CBOOOIBI IpaXK1aHuHA, THO0
Ipe0CTaBICHHE TPAXKIAHIHY HETIOJIHOW MITH 3aBEI0OMO JIOXKHOW MH(POPMAIINH, €CIIU 3TH JeSTHUS
NPUYHHWIIMA BPeJl IIPaBaM M 3aKOHHBIM MHTEpEcaM TpaKAaH MOANAIAeT MO ICHCTBHE CTaTbU

140.

3.4. HenpaBoMepHbIil 10CcTyI K OXpaHseMON 3aKOHOM KOMITbIOTEPHOM HH(pOpMaLuu, eciu
3TO JIeSTHUE MOBJIEKIIO YHUUTOKEHHUE, OJIOKMPOBaHNE, MO (UKAITUIO JINOO KOMPOBAHHE
KOMITbIOTEPHOM MH(OpMAIMK MOANAIAET MO/ AeWcTBUE cTaThbi 272 YTOIOBHOIO KOJIeKca
Poccuiickoit deneparun «HempaBoMepHBIil 1OCTYI K KOMITBIOTEPHOU HHPOPMAITAN.



